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Sample Letter to the Editor
Writing a letter to the editor of your local newspaper is an excellent way to leverage a current news event in your community. The letter allows you to generate a second day of news coverage for the event or activity and/or to draw attention to your local service program.

A letter to the editor is typically sent in response to an article or opinion piece that appeared in the newspaper. Referencing the already published article will increase the likelihood of placement of your letter. The letter should be approximately 150-200 words and should be sent via email or regular mail to the editor of the opinion or editorial page. You may call your local paper or access the Web site to determine the appropriate contact. Sometimes, the contact for submission will be published in the newspaper.

Below is a sample letter to the editor. You will note that it is very important to customize the letter and include details about your local program.

Dear Editor:

I would like to commend the [PROGRAM] for its recent service event to commemorate [X #] years of service to our community [REFERENCE ARTICLE ON LOCAL EVENT REPORTED IN LOCAL NEWSPAPER.] It is events like these that keep our community strong and encourage others to help their neighbors in need.

For the past decade, volunteers across the country in programs like [PROGRAM] have done tremendous good for our nation. Programs like Senior Corps, AmeriCorps, and Learn and Serve America, administered by the Corporation for National and Community Service, have improved the lives of millions of our most vulnerable citizens by helping children learn to read, caring for the frail elderly, rebuilding communities struck by disasters, transforming failing schools, and revitalizing communities. This year, the Corporation for National and Community Service commemorates 10 years serving America.

As we commemorate this anniversary, it is an opportune time to recognize the valuable contributions of national and community service to our community, and to thank those who have volunteered in the past, those who volunteer today, and those who will volunteer in the future. It is a time to rededicate ourselves to making our communities the best they can be and to explore a vision for the future where service and civic participation is the common expectation and experience of all Americans.

Sincerely,

[PROGRAM DIRECTOR]
